NAATS EXPENSE REPORT

	Item
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Total

	Date
	
	
	
	
	
	
	
	

	Airfare
	
	
	
	
	
	
	
	

	Laundry
	
	
	
	
	
	
	
	

	Lodging
	
	
	
	
	
	
	
	

	Meals/$40 day
	
	
	
	
	
	
	
	

	Parking/Toll
	
	
	
	
	
	
	
	

	Postage
	
	
	
	
	
	
	
	

	Supplies
	
	
	
	
	
	
	
	

	Copies
	
	
	
	
	
	
	
	

	Telephone
	
	
	
	
	
	
	
	

	Transportation
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	


	Mileage

$.30 per mile
	
	
	
	
	
	
	
	


Other Expenses

	Date
	Remarks
	Amount

	
	
	

	
	
	

	
	
	

	
	
	


	Total from Above
	Adjustments
	Minus Advance
	Total Due Member (Due NAATS)

	
	
	
	


Location

____________________________________________________________________________

Purpose of Trip
____________________________________________________________________________

Date

_________________________________

Employee Signature________________________________
Approved By_____________________________

Position Held
  ________________________________

